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Iowa Organic Certification Program


Instructions and general information for new applicants completing the paper application materials for Iowa Organic Certification of crops and/or livestock:
 FORMCHECKBOX 

1.   Read ALL of the instructions on this sheet first.
 FORMCHECKBOX 

2.   Review the organic regulations to answer any questions you may have about production requirements.  

· If you have misplaced your copy of the regulations, you may find them on the internet: 




www.ams.usda.gov/nop/NOP/standards.html - NOP Regulations
 FORMCHECKBOX 
  3.   Complete Section 1 “Application—Contact Information” form for your 2014 Organic Application.  
 FORMCHECKBOX 
  4. Sign & date the Affirmation.

 FORMCHECKBOX 
  5. Complete the Organic System Plan (OSP) Sections 2-9.  Give complete answers.
 FORMCHECKBOX 
  6. If you make changes in your seed purchasing (Sec. 4) after you submit your application, it can be updated during the inspection.

 FORMCHECKBOX 
  7. Applicants need to complete the field history information for 2011, 2012, 2013, and indicate 2014 Intentions.  Be sure to include inputs, harvest dates, and yields.  
 FORMCHECKBOX 
 8. Photo copy, hand draw, or print maps of all fields and storage areas.  Be sure to include buffer areas and label surrounding land as organic or conventional.  
 FORMCHECKBOX 
  9. Obtain labels, photos, or copies of new input products that will be used this year and submit them.  
 FORMCHECKBOX 
  10. Additional recordkeeping forms are included if you need them.  They include:
· Non-GMO Seeds & Planting Stock – submit if you are using non-organic seeds
· Previous Operator Affidavit – use only if you are adding land you have not managed for three years.
· U.S.-Canadian Equivalency Agreement – if applicable
   (Japan, Taiwan, & European Union Export Trade Relationship form available on request.)
· Record of Organic Product Movement  - for your record keeping
· Non-organic Product Movement – for your record keeping
· Equipment Clean-out Log – for your record keeping
· Developing a Producer Lot Number—for help in answering questions on Page 8-3
 FORMCHECKBOX 
  11. Obtain a copy of your annual water test if you wash food crops prior to selling them.

 FORMCHECKBOX 
  12. Complete Livestock Application Materials if applicable

· Answer the questions of the Livestock/Poultry Organic System Plan (Sections 10-13). 

· Obtain input product labels (or copies/photos) including feeds, feed supplements, probiotics.
· Draw a map of livestock facilities indicating livestock housing, access to outdoors, feed storage, etc.
· Complete additional pages included showing how you meet the pasture requirements.
 FORMCHECKBOX 
  13. Complete the “Fee Schedule” document.
 FORMCHECKBOX 
  14. Write a check for the application fee of $125 if it is postmarked by March 15, 2014.  Include an additional $35 if your organic operation includes ruminant livestock.  If submitting your application between March 16 and May 1, 2014, include a $225 application fee and the $35 livestock surcharge, if applicable.  The inspection  and certification fees will be paid at a later date.
 FORMCHECKBOX 
  15. Make a copy of all paperwork to keep for yourself.
 FORMCHECKBOX 
  16. Mail the completed hard copy of the application packet and application fee to:

Iowa Department of Agriculture and Land Stewardship (IDALS)


Organic Agriculture Program



502 E. 9th Street

Des Moines, IA 50319
· Mailing should include:
· Organic Crops Organic System Plan
· Corrective Actions (if applicable)
· Producer Application—Be sure to sign the Affirmation
· Field History Sheets

· Maps   
· Non-GMO Seeds & Planting Stock (if using non-organic seeds)
· Input labels (if applicable)

· Water test (if applicable)
· Previous Operator Affidavit (if applicable)
· Livestock/Poultry Questionnaire/Farm Management Plan (if applicable)
· Livestock input labels and facility maps (if applicable)
· Fee Schedule
· Check for application fee
 FORMCHECKBOX 

17. After your application is reviewed, you will be assigned a specific organic staff member to work with you throughout the application process and beyond.  You will need to address all questions to that person.
 FORMCHECKBOX 
  18. Prepare for the on-site inspection (crop inspections usually occur between April 15th and December 15th) by gathering:

· Affidavits for the movement of the previous year’s crop, including organic, buffer crops, transitional crops and conventional crops 
· Equipment Clean-out Log

· Input labels  (of new products or not previously provided)
· Seed tags and invoices showing seed purchases
· Compost Logs (if applicable)
· Verification of Untreated/Non-GMO seeds and Planting Stock

· Field activity Logs

· Water or soil tests results

· Herd or flock health records (if applicable)
· Verification of the organic status of any livestock purchased
· Verification of organic status of any grains purchased for feed (if applicable)

· Dairy producers should have copies of their six most recent somatic cell counts and bacteria counts.

· Set aside ample time for the inspection. Plan to accompany/transport the inspector to locations of all fields or livestock for which you are seeking certification. The inspector may also want to see buildings and equipment used in the production of your organic crops or livestock. If you do on-farm processing, the inspector will visit that area as well.
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