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Iowa Organic Certification Program


Please follow this checklist when completing your 2015 Organic System Plan (application).
ALL APPLICANTS

 FORMCHECKBOX 

1.    Review the organic regulations.  If you have misplaced your copy of the regulations, you may find them at http://www.ams.usda.gov/AMSv1.0/nop
 FORMCHECKBOX 
  2.   All applicants must complete “Organic System Plan – General Information” section.  Sign and date the Affirmation on page 3.
 FORMCHECKBOX 
  3.   Complete “Organic System Plan - Multiple Locations” form (if applicable)
 FORMCHECKBOX 
  4.   Complete the “Fee Schedule” document.
 FORMCHECKBOX 
  5.   Write a check for the application fee of $125 if your OSP is postmarked by March 15, 2015.  Include an additional $35 if your organic operation includes ruminant livestock.  If submitting your application after March 15 and by April 15, 2015, include the $225 application fee and the $35 livestock surcharge, if applicable.  You pay the inspection and certification fees at a later date.

 FORMCHECKBOX 
  6.   Any changes made to your operation after submitting your application, including inputs intended for use, crop rotation, seed purchases, etc., must be submitted for review and approval.
CROPS (if applicable)
 FORMCHECKBOX 
  7.   Crop Producers must complete “Organic System Plan (OSP) – Crops” Sections 1-8.  
 FORMCHECKBOX 
  8.   If you make changes in your seed purchasing (Sec. 4) after you submit your application, it can be updated during the inspection.

 FORMCHECKBOX 
  9.    Complete the Field History information for 2011, 2012, 2013, 2014, and indicate 2015 Intentions.  
 FORMCHECKBOX 
 10.    Photo copy, hand draw, or print maps of all fields and storage areas.  Label buffer areas and identify each field by field number.  Show surrounding land as organic or conventional.  
 FORMCHECKBOX 
 11.  Complete the “Materials Used in Organic System: Crops” form.  
 FORMCHECKBOX 
 12.  These recordkeeping forms are included (make more copies as needed):
· Non-GMO Seeds & Planting Stock –if you are using non-organic seeds
· Off-farm Manure Verification – only if off-farm manure is used
· Previous Operator Affidavit – only if you are adding land you have not managed for three years. 
· Equipment Clean-out Log – keep to show inspector
· Record of Organic Product Movement  - keep to show inspector
· Record of Non-Organic Product Movement – keep to show inspector
· Developing a Producer Lot Number—for help in answering questions on Page 11
 FORMCHECKBOX 
 13.  If you wash food crops with water from a source other than city or a municipality prior to selling them, obtain a copy of your annual water test.
 FORMCHECKBOX 
 14.  If crop micronutrients are used, obtain a soil test.

LIVESTOCK (if applicable)
 FORMCHECKBOX 
 15.  Complete “Organic System Plan – Livestock (non-poultry)” and/or “Organic System Plan – Poultry”
 FORMCHECKBOX 
 16.  Obtain input product labels (or copies/photos) including feed supplements, probiotics, health products and dairy products.
 FORMCHECKBOX 
 17.   Complete the “Materials Used in Organic System: Livestock” form.  

 FORMCHECKBOX 
 18.  Draw a map of livestock facilities indicating livestock housing, access to outdoors, feed storage, etc., or include these on your crop map.
 FORMCHECKBOX 
 19.  Pasture Requirements for ruminant animals – complete all applicable pages.
 FORMCHECKBOX 
 20.  Livestock ID sheets need to be completed for non-dairy livestock, dairy and/or poultry.

SUBMITTING YOUR ORGANIC SYSTEM PLAN/APPLICATION

 FORMCHECKBOX 
 21.  Make a copy of all paperwork to keep for yourself.  Mailing should include:
· Organic System Plan – General Information

· Organic System Plan – Multiple Locations  form (if applicable)
· Organic System Plan – Crops and/or Livestock and/or Poultry 
· Corrective Actions  for renewing applicants only (if applicable)
· Field History Sheets

· Map(s)   
· Materials Used in Organic System: Crops form (and labels as indicated on this form)
· Retail labels of products to be sold (if applicable)
· Water test (if applicable)
· Soil test (if applicable)
· Previous Operator Affidavit (if applicable)
· Materials Used in Organic System: Livestock form (and labels as indicated on this form)
· Livestock facility maps (if applicable)
· Livestock ID sheets (if applicable)
· Organic Certification Fee Estimate
· Check for application fee
 FORMCHECKBOX 
 22.  Mail the completed hard copy of the application packet and application fee to:


Iowa Department of Agriculture and Land Stewardship (IDALS)




Organic Certification Program




502 E. 9th Street


Des Moines, IA 50319


 FORMCHECKBOX 
 23.  Prepare for the on-site inspection (crop inspections usually occur between April 15th and December 15th) by gathering:

· Affidavits for the movement of the previous year’s crop, including organic, buffer crops, transitional crops and conventional crops 
· Equipment Clean-out Log

· Seed tags and invoices showing seed purchases
· Compost Logs (if applicable)
· Verification of Untreated/Non-GMO Seeds and Planting Stock and organic seed search
· Field activity Logs

· Herd or flock health records (if applicable)
· Verification of organic status of any grains purchased for feed (if applicable)

· Dairy producers should have copies of their six most recent somatic cell counts and bacteria counts.

· Set aside ample time for the inspection. Plan to accompany/transport the inspector to locations of all fields or livestock for which you are seeking certification. The inspector may also want to see buildings and equipment used in the production of your organic crops or livestock. If you do on-farm processing, the inspector will visit that area as well.
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