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Iowa Organic Certification Program 
 
 
Instructions and general information for completing the application materials for Iowa 
Organic Certification of crops: 
1. Complete the enclosed materials and return them to:  
 Iowa Department of Agriculture and  
    Land Stewardship (IDALS) 
 Organic Agriculture Program 
 502 E. 9th Street 

Des Moines, IA 50319 
♦ Attach additional pages as needed to provide complete information. Be sure to mark the 

added pages carefully to indicate what question(s) you are addressing on each page. 
♦ Complete all forms in ink or type the information. 
♦ Keep copies of all the completed forms for your records and to show to your inspector. 
 
2. General information  
♦ Your field numbers should remain consistent from year to year. If you must combine or 

divide a field, the changes must appear clearly on your field maps, and when possible, the 
resulting field numbers should track to the original number (ie. Fields 3 and 4 are now called 
field 3; or Field 15 has now been split into fields 15a, 15b and 15c.). 

♦    Use sentences to explain answers in detail. Taking time to answer questions now will save 
time during the inspection. You will not need to rewrite these answers during the next few 
years as long as you do not make changes in your production plan. 

♦    If you need help knowing how to answer a question, look up the NOP section listed after the 
question. 

♦    Initial the appropriate box at the end of each section once you complete it. 
♦    If an entire section of the application does not apply to your operation, such as greenhouse 

information or split-operation information, write “Not Applicable” across the sections and 
return them with your completed application. 

♦    If you are updating your certification, review the information in the typed Field History 
Sheets for accuracy. Then complete the information for your 2008 crops and Intended 2009 
crops. 

♦    If you make changes in your seed purchasing plan after you submit your application, it can be 
updated during the inspection. 

♦ Keep your Organic Program Regulations for future reference. Subsequent application packets 
sent to you will only include newly adopted amendments which should be maintained with 
your copy of the regulations. 
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3. Send with your completed application forms: 
♦ Applications must be submitted with a $75.00 application fee and $250.00 inspection fee 

($325.00 total), if postmarked on or before March 15. Later applications will be accepted 
with an application fee of $200.00 and $250.00 inspection fee ($450.00 total), if postmarked 
on or before May 31. Your application will not be processed without the application fee. New 
crop applications postmarked after May 31 will not be accepted. Renewal applicants who 
have not postmarked their applications by May 31 may be sent a Notice of Suspension. 

♦ Labels from all purchased inputs (such as soil amendments, herbicides, pesticides, feed or 
feed ingredients) used in your organic operation that have not been previously reviewed by 
staff. Labels for non-organic production should be retained for review during your inspection, 
but do not have to be submitted with your application. 

♦ Hand-drawn map(s) of your farm.  ASCS maps may be requested by program staff, if needed. 
♦ Directions to your farm, from the nearest town, for use by the inspector who will conduct 

your inspection. 
♦ Labels by which you plan to market your product, if packaged products will be sold. 
 
4. Prepare for the on-site inspection (crop inspections usually  occur between April 15th and 

October 15th) by gathering: 
♦ If you have been previously certified, have affidavits for the movement of the previous year’s 

crop, including organic, buffer crops, transitional crops and conventional crops  
♦ Equipment Clean-out Log 
♦ Input labels 
♦ Compost Logs (if applicable) 
♦ Verification of Untreated/Non-GMO seeds and Planting Stock 
♦ Field activity Logs 
♦ Water or soil tests results 
♦ Verification of organic status of any grains purchased for feed (if applicable) 
♦ Set aside ample time for the inspection. Plan to accompany/transport the inspector to 

locations of all fields or livestock for which you are seeking certification. The inspector may 
also want to see buildings and equipment used in the production of your organic crops or 
livestock. If you do on-farm processing, the inspector will visit that area as well. 

 
5. After the inspection 
♦ The inspector does not determine whether your crops or livestock will be certified by the 

IDALS. 
♦ The inspector will write a detailed report of the on-site inspection of your operation. 
♦    Members of the IDALS staff will review your completed application and inspection report 

and determine your eligibility for organic certification. 
♦ You may be required to make changes or provide additional information as identified prior to 

being approved for certification. Please submit requested material in a timely manner to 
facilitate a timely response to your certification needs. 

♦ If certification is granted, your certificate will be issued and you will be asked to pay 
certification fees. You will also be allowed to promote your crop(s) and/or livestock bearing 
the seal of the Iowa Organic Agriculture Program. 

♦ You will receive a copy of your annual inspection report and notification of any changes that 
are required to be made in your operation prior to certification renewal in the next year with 
your Iowa Organic Certificate. 


